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Logging into the Portal – By Email Invitation 
 
DHE will send an email reminder to current CSVP Primary and Secondary Contacts to log into 
the portal and start a 2022 CSVP Annual Report. If any new users need to be added, please email 
Amanda Robbins, Campus Safety Advisor, at arobbins@dhe.mass.edu. Once the new user is 
added, they will receive the following invitation: 
 

 
 
Clicking on the “Set my password” link will allow users to create a password and login. If you did 
not receive an invitation email, please contact Amanda Robbins, Campus Safety Advisor, via 
email at arobbins@dhe.mass.edu. 
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Starting a Report 
 
For 2022, institutions only need to submit one report for all of its Massachusetts campuses. On 
Tab 3 – Jurisdiction in the report, institutions should complete a box for each campus to indicate 
the applicable LEAs with jurisdiction over that campus.  
 
To begin a new CSVP Annual Report, after logging in click on “Documents” 
 

 
 
  



Next, click on the “+” icon and start a new 2022 CSVP Annual Report: 
 
Note: for 2022, please make sure you select the 2022 CSVP Annual Report, NOT the CSVP 
Annual Report. 
 

 
 
On the next page, you will be able to review introductory information and begin the report. If 
you have any questions, please visit our website (https://www.mass.edu/strategic/csvp.asp) or 
contact Alex Nally, Assistant General Counsel, via email at alex.nally@dhe.mass.edu.  
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